
[Your name and address]

[Date]

[Name and address of referee]

Dear [Name of referee],

Re: [Name of applicant for credit]

The above named has applied to us for credit facilities of £[amount], and to assist us in considering the application, we should be grateful if you would let us have your response to the attached questionnaire.

A stamped addressed envelope is enclosed for your response.

Thank you for your co-operation.

Yours faithfully,

TRADE REFERENCE REQUEST

[Name and Address of Applicant]
QUESTIONNAIRE

1.  How long has the [applicant] been trading with you?


2.    What is the applicant’s present credit limit and has this been increased or decreased within the last 12 months?


3.  Do you now, or have you ever imposed special terms against the provision of credit to the applicant?


4. How would you describe the applicant’s rate of payment?


( Prompt
( Average

( Slow
( Very Slow
5.    Are you able to provide any further or other useful information which may assist us in our consideration?


Signed
____________________
Signed
____________________


for [name of company]

for [name of company]

Position
____________________
Position ____________________
Date
____________________
Date
____________________
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